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Charleston Southern University reservestheright to amend this
Handbook asrequired.

As a student at CSU, whether a commuter or
resident, part time or full time, you are
responsible for the contents of the CSU Student
Handbook. The student handbook islocated on
the CSU web site at www.charlestonsouthern.edu.
Under the student’s category, select Handbook.
We are looking forward to your success at CSU.

Promoting Academic Excellencein a Christian Environment




A message from the President...
Dear Buccaneer:

Greetings and welcome! We are delighted that you have chosen to
further your education at Charleston Southern University. Our missionisto
provide an excellent liberal arts education in a Christian environment. We
strive to weave academic excellence and spiritual valuesinto every facet of
campuslife.

At CSU, you are much more than just anumber. Y ou are now part of the
CSU family. Our faculty and staff pledge to do all we can to assure your
success. We applaud your decision to pursue your educational goals. Please
feel free to call on usfor guidance and assistance. We'll do all we can to help
you make the most of your university experience.

Dr. Jairy C. Hunter, Jr.
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CSU Office Phone Numbers

Academic Advising 7159
Academic Affairs Office 7504
Accounting, General 8052
Accounts Payable 8055
Administrative Services 8053
Admissions Office 7050
Aerospace Science 7149
Alumni Affairs 7516
Art Department 7141
Assistant Dean of Students 8009
Athletic Trainer 7681
Balcony Dining Room 8027

Band 7967
Basebal|l 7591
Basketball - Men's 7690
Basketball - Women's 7684
Behavioral Science 7141
Biology Department 8091
Brewer Wellness Center 7888
Business Affairs Office 8000
Cable TV 7929
Campus Minister 7912/7218
Campus Safety Office 7103/7105

(on campus) #20

Campus Safety Office 7103/7105
(off campus) 553-5896
Career Planning & Placement 8019

Cashier/Depository 8046
Chemistry Department 8091
College of Arts/Sciences 7133
Computer Institute 8091
Counseling Services 8010
Convocation Information 8031
Crimestoppers Hot Line 7175
Criminal Justice Dept. 7199

Cross Country 7111
Dean of Students 8008
Degree Checks 8060
Denominational Relations 7014
Development 7513
Disability Services 7212
Edwards Express Snack Bar 8026

English Department 7900
Enrollment Services 7050
Evening College Office 7525
Events Manager 7980
Financial Aid Office 7050
Food Services 8012
Football 7119

Foreign Language Dept. 7141

Foundation Studies

7900
Geology Department

8091
Golf 7122
Graduate Studies:
MBA 7955
Crimina Justice 7199
Education (MAT) 7555
History Department 7133
Horton School of Music 7966
Information Center 7004

Institutional Research 7921
International Services 8009

Intramuras 7888
Job Line 7043
Library-Audiovisual 7949
Library-Circulation 7938
Library-Ref./Gov. Doc. 7946
Loan Office 8056
Lost and Found 7103
Maintenance 7576
Math Department 8091
NCAA Compliance 7078
Payroll/Personnel 8070
Physical Plant 7576
Political Science Dept.8091

Pool 7560
Post Office 8015
President’s Office 7500
Psychology Dept. 7141
Publications 8042
Purchasing Office 8054
Registrar’ s Office 8060
Religion Department 7972
Residence Life Office 7104/7102
ROTC (Air Force) 7149
School of Business 8082
School of Education 7555
School of Nursing 7075
Sefer Office 7900
Socia Science Suite 7133
Sociology Department 7141
Soccer 7931
Softball 7686
Speech Department 7141
Sports Information 7688
Student Affairs 8008
Student Accounts 8050

Student Activities Office 8031



Student Conference Room 8024 Track

Student Gov. Office 7888 Tutorial Services
Student Success Center 8025 University Bookstore
Switchboard Operator 7004 Veteran Affairs
Telephone Repairs 6666 Volleybal

Telephone Services 8051 Work Study Coordinator
Tennis 7145

http://www.charlestonsouthern.edu

Student Services Personnel

Dean of Students Office:

Dr. Stan Parker, Dean of Students

Barbara Mead, Assistant Dean for Student Development
Dr. Bob Ratliff, Assistant Dean for Counseling and Disability Services
JuliaArd, Executive Assistant

Campus Ministries Office:

Clark Carter, Campus Minister

Vacant, Campus Minister Assistant

Student Activities Office:

Joyce Rae, Director of Student Activities

Residence Life/Campus Safety Office:

Don Little, Director of Residence Life and Campus Safety
Sandy Freshman, Office Assistant

Al Bauer, Assistant Director of Campus Safety
Elizabeth Borowsky, Residence Life Coordinator
Brandon Branham, Residence Life Coordinator

Brigitte Wilson, Residence Life Coordinator

Dwayne Boulden, Residence Life Coordinator/Maintenance
Jim Rhoton, Residence Life Coordinator

Brewer Center:

Bobby Austin, Director of Recreational Services
Dining Services:

Bill McCulley, Director of Food Services

Vacant, Administrative Assistant

Quick Find Phone Numbers

Emer gency—843-553-5896 (off campus)
20# (on campus phones)
*81 (on campus pay phones)

Maintenance— 7576

Cable—7929

I nter net—8053

Phone—6666

Counseling—8010

Dean of Students—8008

Director of Residence Lifeand Campus Safety—7102

7174
7091
8017

7680



Charleston Southern University
Guiding Principles

Founding Principle: Matthew 28:19-20
“ Go ye therefore, and teach all nations, baptizing themin the
name of the Father, and of the Son, and of the Holy Ghost:
Teaching them to observe all things whatsoever | have commanded
you: and, lo, I am with you always, even unto the end of the world.
Amen.”

Mission: Promoting Academic Excellence in a Christian Environment.

Vision: To achieve regiona distinction as an ingtitution of higher
learning with its primary emphasis on excellence in teaching dedicated
to the discovery and enrichment of talent within a broad spectrum of
capable university students, endowing them with a Christian vision of
life, and equipping them for significant leadership and service.

BIBLICAL CORE VALUES: WHAT WE BELIEVE ABOUT...

Scripture: Il Timothy 3:16 “All scripture is given by inspiration of
God, and is profitable for doctrine, for reproof, for correction, for
instruction in righteousness.” The Bible is the inerrant and infdlible
record of God's revelation to humanity, and it is the only sufficient
source of appeal on matters relating to the Christian faith.

God: Genesis1:1 “In the beginning, God created the heavens and
the earth.” John 1:3 “ All things were made by him; and without
him was not anything made that was made.” Thereisone and only
oneliving and true God. The historical account of Genesis decrees that
Heisthe persona and direct Creator of al that exists, including the first
human beings Adam and Eve. To Him we owe the highest love,
reverence, and obedience.

Jesus Christ: John 14:6 “ Jesus said unto them, | am the way, the
truth, and the life: no man cometh unto the Father but by me.”
God made provision through Christ for the redemption of sinful
humanity by His substitutionary atonement on the cross, and He alone
is sufficient as Savior.



Salvation: John 3:16 “ For God so loved the world that he gave his
only begotten Son, that whosoever believeth in him should not
perish, but have everlasting life.” Sdvation involves God's gracious
redemption of individuals and is offered fregly to all who accept Jesus
Christ as persona Lord and Savior by repentance and faith.

Life of the Believer: Romans12:2 “ And do not be conformed to
this world, but be ye transformed by the renewing of your mind,
that ye may prove what is that good and acceptable and perfect
will of God.” Christians are to be consistent with Scripture in their
character and conduct.

Evangelism and Missions: Acts 1:8 “ But ye shall receive power,
after that the Holy Ghost is come upon you: and ye shall be
witnesses unto me both in Jerusalem, and in all Judea, and in
Samaria, and unto the uttermost part of the earth.” Itisthe
privilege and duty of every Chrigtian to share the Gospel of Christ
persondly and by al other methods in harmony with the Gospel .

Adapted from THE BAPTIST FAITH & MESSAGE

Southern Baptist Convention, 1998

LIFE PREPARATION CONCEPTS:

VALUESAND ETHICS: By “vdues’ thisinstitution advocates those
qualities expressed by Christ when He taught, “ You shall love the
Lord thy God with all your heart, and with all your soul, and with
all your mind... (and) your neighbor as yourself” (Matthew 22:37-
39). Charleston Southern takes these “greatest commandments’ to
include alife of faith in word and action, a reverence for God's creation
and for the diversity of mankind, respect for al God's gifts, including
the gift of selfhood and concern for individuals living in a community
that seeks to appreciate justice, truth, and beauty. “Ethics’ is defined
as a capacity and an inclination to learn about, and to deliberately
choose, the behavior that reflects the values of a Christian community.

COMMUNICATION: Colossians 4:5-6 “ Walk in wisdom toward
them that are without, redeeming the time; let your speech be
always with grace, seasoned with salt; that ye may know how ye
ought to answer every man.” The term “communication” refers
primarily to the exchange of ideas orally, visudly, or in writing. People
associated with a Christian ingtitution should concern themselves with
ethicd and practica qualities of communication. They should

dedicate themselves to an ideal, which stresses not only clarity and
persuasiveness, but also accuracy and truth. Effective communication



should take place in the classroom, within the University family, and
between the University and the public.

LEADERSHIP: Romans 12:1 “| beseech you therefore, brethren,
by the mercies of God, that ye present your bodies a living
sacrifice, holy, acceptable unto God, which is your reasonable
service.” Leadership isthe ahility to motivate sdf and othersto the
accomplishment of gods with ethical boundaries using skills such as
motivation, persuasion, anayticd thinking, reasoning, problem solving,
and characteristics such asinterpersona skills, openness, sengitivity,
and sdlf-knowledge.

SERVICE: Luke 9:23 “ And he said to them all, If any man will
come after me, let him deny himself, and take up the cross daily,
and follow me.” Service isthe giving of one'stime and energy in
order to benefit the Charleston Southern University family and the
community at large.

WELLNESS: Il Timothy 1.7, 13 “ For God hath not given us the
spirit of fear; but of power, and of a sound mind...Hold fast the
form of sound words, which thou hast heard of mein faith and
love which isin Christ Jesus.” Wélnessis not merely the absence of
disease, but the proper balance among a person’s physica, mental,
emotional, socid, spiritua and environmental hedlth, which resultsin the
ability of each person to live most effectively within higher
potentialities.

STUDENT CODE OF CONDUCT

Charleston Southern University’s Guiding Principles describe
some of the values and principles which the University seeks for
students as outcomes of the CSU experience. The “ Student Code of
Conduct,” which appears below, describes the behavior, values and
principles which CSU expects of the students as they live and learn
within its community.

The CSU Oath
The CSU community, comprised of students, faculty, and steff, is
bonded together through integrity. Joining the CSU community
commits each member to behavior that demonstrates this.
As amember of the CSU community:

I will respect the CSU Chrigtian Environment.

I will respect other people and their property.

I will display responghility in my actions.



I will practice academic integrity by upholding the CSU Honor Pledge
and honor system.

I will promote order and safety on campus.

Adherence to these ideals commits each member of the CSU
community to behavior that nurtures respect for others and builds
integrity in al.

Procedure

Every student at Charleston Southern University, by virtue of
enrollment, has agreed to abide by and uphold the policies of this
inditution. The University believes, as adults, sudents should assume
responsibility for their conduct on and off campus. The administration,
faculty, staff and students are charged with the responsibility of
maintaining order on campus.

All incident reportsinitiated by Residence Life and Campus Safety
personnel shall be submitted to the Director of Residence Life and
Campus Safety. Reports initiated by anyone else should be sent
directly to the dean of students.

Failure to attend a disciplinary hearing will be construed as an
admission of guilt, and the student’ s case will be processed accordingly.
All students are guaranteed a fair hearing and the right to appeal.
When a CSU student is char ged with an off campus crimind offense
(misdemeanoar or felony), he or she has the duty to notify the CSU
Dean of Students of the charge(s) and circumstances

Honor Pledge

All Charleston Southern University students are bound by the
Honor Pledge, Article VII of the Student Government Association.
The Honor Pledgeis as follows:

“1 do hereby pledge to uphold the honor of Charleston Southern
University by refraining from giving or receiving academic materia in a
manner not authorized by the instructor, from illegaly appropriating the
property of others, and from the deliberate fasification of facts. | shall
do al in my power at al timesto create a spirit of honesty and honor
for its own sake, both by upholding the Honor System and by helping
othersto do so. | understand the Honor System and realize that a plea
of ignorance will not be accepted.”

Disciplinary Offenses

A student may be brought before disciplinary officias for any of
the following:

1. Failureto respect the CSU Christian environment.

a. Disorderly, indecent, or improper conduct on or off campus

b. Premarita or extramarital sexua activity on campus

c. Possessing acohol containers, full or empty, in the room, car,

or on the person of the accused or being under the influence



h.

of, possessing, sdlling, using, distributing consuming or
knowingly being in the presence of acoholic beverages on or
off campus

Possessing drug paraphernalia in the room, car, or on the
person of the accused or being under the influence of,
illegaly possessing, sdlling, using, distributing or knowingly
being in the presence of any narcotic, marijuana, stimulants,
hallucinogens, or other similar drugs and/or chemicals on or
off campus. Further, the University prohibits the unlawful
use or possession of drugs whether or not on University
property.

Visiting the residence hall of members of the opposite sex or
having vigitors of the opposite sex in other than designated
lounge areas (exceptions may be made at the beginning and
end of each term for the transporting of luggage)

Gambling on campus

Possessing, showing, or distributing materid, or using
language of alewd, profane, or pornographic nature on or off
campus

Exhibiting behavior disruptive to the academic process

Failure to respect other people

a

b.

C.
d.

Acts of hazing, placing someone under threat of physical
harm, or physicdly or verbaly abusing any person on campus
Misuse of campus telephones by fraudulent, annoying, or
obscene phone calls or charging collect cals to the University
Smoking in any campus building or facility

Showing disrespect for or refusing to follow the lawful
ingtructions of a University officia

Failure to respect others' property

a

C.
d.
e.

Intentionally stedling, borrowing without permission,
damaging or sdlling, without authorization, University property
or the property of others

Fraudulent use or abuse of any coin-operated machine on
campus

Littering

Entering the room of another student without authorization
Unauthorized use and/or possession of a University key

Failure to digplay respongbility and integrity

a
b.
C.

d

e.
f.

Knowingly furnishing false information to the University
Misusing identification cards or University records
Failing to respond to the officid summons of a University
officia or disciplinary body

Violating disciplinary sanctions as handed down by the
appropriate disciplinary body

Forgery

Attempting the foregoing, or aiding or encouraging the
commission of any of the foregoing by another

Failure to promote order and safety



a  Possessing firearms, ammunition, fireworks, explosives, or
weapons of any kind on campus

b.  Using fireworks on campus unless authorized by the dean of
students

c. Setting off afalse darm or tampering with the fire darm
system or equipment

d.  Arson

e. Bresking into or entering a building that has been secured

f.  Being present in an unauthorized area or aiding and abetting
unauthorized occupancy or entry

g. Disrupting the normal flow of traffic, vehicular or pedestrian,
or the disruption of University sponsored functions

h.  Entering any areaincluding classrooms, offices, and
laboratories after normal class/office hours without
permission of the appropriate faculty or staff member

i.  Commercia solicitation without prior written authorization
from the office of the dean of students

j- Thepublic digtribution of materials without prior written
authorization from the office of the dean of students

k.  Participating in or encouraging participation in an
unrecognized student organization as described in
Section | of the organizational chartering procedure in the
“Student Handbook”

I. Planning or implementing araly, forum, assembly,
demongtration, protest, or Smilar gathering on or about the
CSU campus without prior written notification of and written
authorization from the office of the dean of students as
required in Section G of the Student Activities Policies
section in the “ Student Handbook.”

m. Violating University regulations relating to the use of specific
campus aress or buildings

n.  Committing acrimina offense on campus
Committing an offense off campus of such a nature that the
student constitutes a danger to the University or to members
of the University community

Students may also be sanctioned for conduct of such a
nature that the student constitutes a hazard to the health, safety,
or well-being of member s of the Univer sity community or which
isdetrimental to the University’sinterest whether such conduct
occur s on campus, off campus or at University sponsor ed
events. CSU students ar e expected to follow this Code of
Conduct both on and off campus.

Where University policy does not conflict, the ingtructor, as a
University official, shall determine what constitutes appropriate
behavior or dttire in the classroom. Serious or repeated infractions may
subject students to proceedings under Disciplinary Offensesin the
“Student Handbook.”
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Sanctions

Sanctions for violations of any of the foregoing rules will be
imposed by University disciplinary officials and may include but are not
limited to one or any combination of the following:
a. Attendance at educational programs and/or participation in
counsgling
Work programs
Campus or community service
Monetary fines
Disciplinary probation
Suspension from campus activities
Ineligibility to represent the University (including, but not limited to
athletic events, musical and dramatic performances, scholastic
competitions, fund raising events, and similar University sponsored
events)
h.  Suspension from residence halls and/or dining hal (without refund)
i.  Suspension from the University for one or more academic terms
j-  Permanent expulsion from the University

@roo0T

Disciplinary Probation

Disciplinary probation may be imposed for a specified period of
time or an indefinite period, to remain in effect until such atime asthe
officia in charge shal determine that the probationary status should be
lifted. While on disciplinary probation, a student may not hold a campus
office, honor, or digtinction and is subject to more severe sanctions if
subsequent violations occur during the probationary period. The officia
placing the student on probation will define the additiona limitations, if
any, and the conditions applying during the probationary period.
Limitations may be, among other things, in the form of denid to
represent the University in any capacity or in limited capacities while on
probationary status. Students on disciplinary probation risk suspension
from Charleston Southern University if found guilty of additional
violations of the Student Code of Conduct.

A student’ s disciplinary status is not public information. However,
the disciplinary status will be provided to respective coaches,
professors, personnel,

Notification of Parent
If a dependent student (as defined by the Internal Revenue Code)
isfound guilty of violating the Student Code of Conduct and placed on
probation or suspension or is expelled from the University, parents or
guardians are automatically notified by letter. In the case of acohol or
drug violations, the parents of dependent and independent students will
be notified.

11



Committee for Discipline

The Committee for Discipline is composed of four students
appointed by the president of the Student Government Association
(SGA) and five faculty or administrative staff members appointed by
the vice president for academic affairs. Additiond student and faculty
members may be appointed as dternates. Student members of the
Committee for Discipline may not hold an elected or appointed office in
either the executive or legidative branch of the SGA. At least two
students and three faculty or administrative staff members shdl be
present at a hearing for the Committee for Discipline to be in session.
The dean of students or his’her appointee shall be present at
proceedings, but shall be without voice.

The officers of the committee shall consist of a chairperson, a
secretary and other officers as deemed necessary. A faculty member
shall serve as chairperson. These officers shall be elected by the
committee at its first meeting.

The duties of the chairperson are as follows:

1. To presdeover al hearings

2. Tovoteonly inthe event of atie

3. Toreceive evidence

4. To set the date for the hearing and notify the student

The duties of the secretary are as follows:
1 To serve asrecording secretary for the Committee for

Discipline
2. To keep apermanent file of Judicial Procedures
3. Tocarry out correspondence of this committee

Any member of the Committee for Discipline may be
excused by the chairperson or the dean of students from participation in
ahearing if he/she feels he/she would be prejudiced in connection with
that case.

In the event that the Committee for Discipline does not have
enough members to meet, the dean of students shall appoint the
appropriate number to meet the quorum reguirements.

The Committee for Discipline shall have sole power to interpret
the congtitution when a question of congtitutionality is brought before
the committee by a member of the student body.

Student Rights
Student rights are described as follows and may be seen in the
CSU “Student Government Handbook:”
a.  Thestudent shall be afforded afair hearing and the right
to appeal
b. A student is presumed innocent until he/sheis found
guilty

12



c. A student has the right to obtain student counsel from
within the student body (Attorney Genera/Assistant
Attorney General)

d. A student may present witnesses and evidence in his
behalf

e. Thestudent has the right to cross-examine

The student has the right to face the accuser

—

Immediate I nterim Suspension

In the event that a student’s actions on or off campus are of such
anature that the student congtitutes a danger to property or to others on
campus, the student may be immediately placed on interim suspension.
Such a student may be suspended from the campus and all related
activities until such atime asadisciplinary hearing may be held and
concluded.

Involuntary Administrative Withdrawal (Nonjudicial)

A student may be withdrawn from the University or from
University housing if it is determined by reasonable evidence that the
mental state of the student may lead to (a) behavior which poses an
imminent danger to the student or others or (b) behavior which would
cause significant property damage or directly impede the normal
activities of others.

These standards do not preclude removal from the University
housing in accordance with the provisions of the housing regulations or
other Univerdity rules or regulations.

Involuntary administrative withdrawal may occur as a result of
behavior such as attempted suicide or the threat of suicide, harassment,
intimidation, or threats of physical harm to self or others.

The dean of students may refer a student for evaluation at the
student’ s expense by an independent licensed psychiatrist or
psychologist acceptable to the ingtitution, if the dean reasonably
believes that the student meets the criteria for Involuntary
Administrative Withdrawal.

Disciplinary Procedures

1. All persons éffiliated with Charleston Southern University shall
report violations of the Student Code of Conduct to the director of
residence life and campus safety or the dean of students.

2. Aninvestigation which yields sufficient evidence to bring charges
againgt a student will result in notification of the accused.

3. Thestudent Attorney General or Assistant Attorney General shall
meet privately with the accused student to inform the student of
the specific charge, the nature of the evidence, student rights, and
the disciplinary hearing procedure. In the absence of these
officials, the designee to the dean of students may fill thisrole. A
student may choose to waive this meeting by signing a statement
of waiver.
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The student will be entitled to a hearing on the disciplinary charge.
The student may request to have the case heard before either the
dean of students or the Committee for Discipline. The dean of
students may at any time refer a case to the Committee for
Discipline. If the student elects to have his hearing before the
dean of students, the dean of students shall either hear the case
himself, refer the case to the Assistant Dean for Student
Development or other University staff member(s) for the hearing,
or refer the case to the Committee for Discipline.

For the purposes of this section, the term “University disciplinary

officials’ refersto the individuals before whom the

hearing is held. Disciplinary hearings shall proceed in the

following manner:

a. Hearings shall be private. The only persons permitted in the
hearing room are University disciplinary officias, the accused
student, the student Attorney Generd or the Assistant
Attorney General, witnesses, and any other person(s)
deemed by the University disciplinary officia to have
information relevant to the case. University disciplinary
hearings are not criminal proceedings and are not subject to
the rules or procedures of the American legal system.
Accordingly, students are not permitted to bring legal counsel
to a hearing.

b. At the commencement of the hearing, the student shall be
informed once again of the charge against him.

c. Thewitnesses, if any, shall be caled into the hearing and
may be questioned by University disciplinary officias and by
the student.

d. The student shdl be permitted to present the testimony of
witnesses and other evidence in his’her defense. Defense
witnesses shdl be subject to questioning by the University
disciplinary officials.

e. Atthe conclusion of the presentation of testimony and other
evidence, al persons except University disciplinary officials
may be excused from the hearing room. The University
disciplinary officials shdl then deliberate and render a
decision.

The Univerdity disciplinary officials first shall determine whether,

in light of the evidence presented, the student is guilty of a

violation of the Student Code of Conduct. If so, the University

disciplinary officials shall impose punishment. In fashioning an
appropriate punishment, the Univerdity disciplinary officials may
consder dl relevant factors, including, but not limited to, the nature
and severity of the misconduct and the prior disciplinary history of
the student.

The decision of the University disciplinary officials shall, when

possible, be rendered within 48 hours after the commencement of

deliberations. If the disciplinary hearing is conducted by the
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Committee for Discipline, the Chairman shall promptly, in writing,
notify the dean of students of the decision.

The dean of students or his appointee shall send or deliver aletter
to the student informing him or her of the decision and, if
applicable, the punishment that was imposed.

Disciplinary Appeals

A student found guilty of aviolation of the Student Code of

Conduct shall be entitled to a single appeal before either the

Committee for Discipline (if the dean of students conducted the

disciplinary hearing) or before the dean of students or his designee

(if the Committee for Discipline conducted the disciplinary

hearing).

The purpose of an appedl is to ensure that proper disciplinary

procedures are followed in conducting disciplinary hearings or that

any punishment imposed is not too severe, or both. An apped is
not for the purpose of rehearing the disciplinary hearing or second-
guessing the determination of guilt made by the official(s) who
conducted the origina disciplinary hearing.

A student may file an appeal in the office of the dean of students

on aform supplied by that office within 48 hours after:

a. Heor sheisnatified of the punishment imposed as a result of
the disciplinary hearing, or

b. A letter ismailed or delivered to the student advising him/her
of the punishment imposed as a result of the disciplinary
hearing, whichever occurs first

The student shall specify on the gppeal form either:

a. Thespecific disciplinary procedures that were not adhered to
in his or her case and the precise nature of the harm that this
caused the student in defense of his or her case; or,

b.  The specific reasons why, in hishher case, the punishment
imposed was too severe, or both

Sanctions imposed in the origina hearing shall be enforced until

the apped is heard, unless specifically delayed by the officia(s)

conducting the original hearing.

A hearing on the appeal shal be held as soon asiis possible.

Those in attendance shall include:

a.  Thedean of students (or his designee) and a quorum of the
Committee for Discipline, if the underlying disciplinary
hearing was conducted by the dean of students; or

b.  Thedean of students and the Chairman of the Committee for
discipline (or his’her designee), if the underlying disciplinary
hearing was conducted by the Committee for Discipline;

C. Thestudent Attorney General (if requested)

d. The student; and
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e.  Such other persons whose presence is deemed necessary or
appropriate by the officials conducting the appeal hearing. A
student who fails to appear at higher apped hearing shdl be
deemed to have waived his/her right to appesl.

At the appeal hearing, the officials conducting the hearing shall

consider all matters that they deem to be relevant either to the

procedures employed in connection with the underlying disciplinary
hearing or to the severity of the punishment, and shall hear the
argument presented by the student. The officials conducting the
apped shal not hear evidence relating to the guilt or alleged
innocence of the student unless such evidence is otherwise
relevant to the legitimate purposes of the appedl.

Within 48 hours &fter the conclusion of the apped hearing, the

officids conducting the apped shall render a decision, which may:

a.  Uphold the underlying decision in its entirety

b. Reversethe underlying decision and send the case back to
the officials who conducted the underlying disciplinary
hearing for: (1) a new disciplinary hearing; or (2)
recond deration and reimposition of punishment

c. Increase or lessen the punishment.

Minimum Penalties
Automatic minimum penalties apply to the following “Code of
Conduct” violations:
Students guilty of malicioudy damaging the property of the
University may be suspended from the residence hdls and/or
fined.
Students guilty of setting afire in a campus building will be
suspended from CSU.
Students guilty of violating the visitation policy will receive
the minimum sanctions shown below for the drug & acohol
sanctions.
Students guilty of alcohol or drug-related offenses will
receive the minimum sanctions as stated below, which
automatically apply upon afinding of guilty by a CSU hearing
panel or Universty official.
Confirmed consumption of alcohol is an automatic
Alcohol Level 11 violation.
Students found guilty shall be penalized by the
application of one or more of the following sanctions:

Alcohol — First Offense/L evel |

Minimum $100.00 fine.

Drug and acohol counseling with an approved counselor
Disciplinary probation (one full semester or four months)

Note: Indefinite probation, insofar as alcohal is concerned, and
that with the next violation, the student is susceptible to suspension
from the residence halls
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For dl students, this means the convicted person will not be able to
represent CSU as an office holder, club member, musician,
ministry participant, or in any other extracurricular activity for a
period equal to two-tenths (20 percent) of the semester’s
scheduled events.

For athletes, this means the convicted person will not be able to
represent CSU on the field of play for aterm equa to two-tenths
(20 percent) of the season’s schedule. This suspension will bein
effect for consecutive games, meets, matches or tournaments.
Notification of parents

Alcohol — Second Offense/Level 11

- Disciplinary probation of at least one academic year
Note: Additiona sanctions could include suspension from the
residence halls and/or the University if the 2 offense occurs
while student is on probation for 1* offense of alcohol or drug
violation.
Minimum $250.00 fine
Drug and alcohol education program at student’ s expense.
For dl students, this means the convicted person will not be able to
represent CSU as an office holder, club member, musician,
ministry participant, or in any other extracurricular activity for a
period equa to one-half (50 percent) of the semester’s schedule
of events. This suspension will bein effect for consecutive
events.
For athletes, this means the convicted person will not be allowed
to represent CSU on the field of play for aterm equd to one-half
(50 percent) of the season’s schedule. This suspension will bein
effect for consecutive games, meets, matches, or tournaments.
Notification of parents

Alcohol — Third Offense/Level 111
- Suspension from the University (minimum of onefull

semester) if the third violation occurs during the remainder of

enrollment at CSU

Minimum $500.00 fine

Notification of parents

Drugs

CSU recognizes two categories of drug violations: Drugs 1 and
Drugs 2. Drugs 1 is defined as possessing drug paraphernalia or being
under the influence of, illegally possessing, selling, using, distributing or
knowingly being in the presence of marijuanain amounts not exceeding
28 grams, abusing the legal use of prescription or over-the-counter
drugs, and using substances as inhalants. Drugs 2 applies to persons
guilty of marijuanain excess of 28 grams, cocaine, LSD, hdlucinogens,
illega narcotics, illegal distribution of prescription drugs, or any other

17



illega controlled substance. The following denotes minimum
sanctions:

Drugs — First Offense
With the discovery of any illega substance in the room, car, or on
the person of the accused (including, but not limited to marijuana,
cocaine, LSD, crack, or lega drugs used illegally), CSU officias will
charge individuas involved with a campus violation and notify the North
Charleston Police Department. If found guilty by a CSU hearing panel
or official, the following sanctions will automatically apply. (Note: If
determined to be a crimina offense, civil action may aso apply and the
findings therein do not preclude or determine the outcome of any
campus hearing. Also, any student found guilty of a drug violation is
subject to interim suspension.)
Drugs 1 - First Offense
Minimum $250.00 fine
Disciplinary probation (1 calendar year)
For dl students, this means the convicted person will not
be able to represent CSU as an office holder, club
member, musician, ministry participant, or in any other
extracurricular activity for a period of one caendar year
effective immediately.
For athletes, this means the convicted person will not be
allowed to represent CSU on the field of play for one
calendar year.
Natification of parents
1 year probation
DrugsZ First Offense
- Minimum $500.00 fine
Drug counseling (from an approved counselor at
student’ s expense)
Community service
Notification of parents
Drugs — Second Offense
Drugs1
Suspension from the Univer sity (minimum of two
full semesters)
Minimum $500.00 fine
Notification of parents
Drugs 2
Indefinite suspension from the University or
expulsion
Minimum $1000.00 fine
Notification of parents
Drugs — Third Offense
Drugs1
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Indefinite suspension from the University or
expulsion
Minimum $1000.00 fine
- Notification of parents
Visitation

First Offense
$100.00 fine
Second Offense
$200.00
Third Offense
$300.00 fine and Residence Hall suspension for one
year.
First Second Third
Offense Offense Offense
Minimum Minimum Minimum
Alcohol 1 Alcohol 2 Alcohol 3
$100.00 fine $250.00 fine $500.00 fine
Alcohol 1 semester 1year 1 semester
probation probation suspension
$250.00 fine $500.00 fine $1000.00 fine
Drugs1 1year 1year indefinite
probation suspension suspension or
expulson
$500.00 fine $1000.00 fine
Drugs 2 1year indefinite
suspension suspension
$300.00 fine
1year
Visitation $100.00 fine $200.00 fine suspension
from residence
hdls

Criminal Sanctionsfor Drug and Alcohol Offenses
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The City of North Charleston prohibits the following acts and
prescribes the corresponding pendties:

1

2

3.

4,

5.

The possession of less than one ounce of marijuanais punishable
by 30 daysinjail.

It is unlawful to advertise, sell, manufacture or possess drug
paraphernalia. Violation of thislaw is subject to a $500 fine.

The consumption of acoholic beveragesin public places which are
not licensed for the consumption of alcohal is prohibited.

The consumption of acohol from an open container at any
commercial establishment between the hours of 2:00 am. and 7:00
am. Tuesday through Saturday is prohibited.

No person shal be intoxicated in any street, public building, place
of amusement or worship, or any other public place in the city.

The State of South Carolina prohibits the following acts and
prescribes the corresponding pendties:

1

10.

The purchase or possession of beer, wine or liquor by persons
under 21 years of age carries afine of up to $200, and mandatory
driver's license suspension of 90 days to six months.

Giving false information about your age in order to purchase
alcoholic beverages or giving or purchasing acoholic beverages to
someone under 21 years of ageis punishable by 30 daysin jail and
up to a $200 fine, and mandatory driver’s license suspension of 90
days to six months.

It is unlawful for anyone to have beer or wine in an open container
in amoving vehicle. This offenseis punishable by a fine of $100
and/or 30 daysinjail.

Public intoxication is punishable by a $100 fine or 30 days
imprisonment.

Driving under the influence of alcohol or illegal drugs can result in
atwo to 30 day jail term and a $200 fine for the first offense and
up to oneto five yearsin prison for the fourth offense. In addition,
driving under the influence may resut in the temporary or
permanent suspension of your driver's license.

Causing injury or deeth to another while driving under the
influence of alcohoal or illegal drugs carries a pendty of up to 25
yearsin prison and afine of up to $25,000.

Obtaining drugs through fraud or misrepresentation is punishable
by afine of up to $2000 and five yearsin prison.

The digtribution or possession of certain controlled substances
including marijuana, cocaine, crack or heroin can be punishable by
15-40 years in prison and/or $200,000 fine.

The distribution of illicit drugs or controlled substances to minorsis
a separate crime punishable by a fine of $30,000 and/or a
sentence of up to 20 years.

The distribution of illicit drugs or controlled substances within one-
half mile of a school is a separate crime punishable by

ajail term of up to 15 years and afine of not less than $10,000.
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11. Anyone convicted of the digtribution or transportation of illicit
drugs or controlled substances is subject to forfeit al his or her
money, equipment, or other persona property used in the
digtribution of the controlled substance.

12. The possession of drug paraphernaliais punishable by afine of up
to $500.

Federal law prohibits the following acts and prescribes the

correponding penalties:

1. Theunlawful distribution or possession of substances such as
cocaine, heroin, and LSD is punishable by a sentence of up to life
in prison and an $8 million fine, depending on the quantity and type
of drug involved.

2. Thesmple possession of an illicit drug or controlled substance
without amedica prescription is subject to a penaty of up to 20
yearsin prison.

3. Thedigtribution of illicit drugs or controlled substances to people
under age 21 doubles the severity of the punishment described in
item one above.

4. Distributing illicit drugs or controlled substances within 100 feet of
any schoal or college or within 100 feet of any playground, video
arcade, or swimming pool is a separate offense punishable by a
prison term of one to three years for the first offense and up to life
in prison for the second offense.

5. Working in cooperation with five or more other peoplein violation
of one or more of the above stated federal laws can result in an
additional pendty of 20 yearsto lifein prison.

Health Risks Associated with Drug or Alcohol Use

The use of illicit drugs and alcohaol can result in severe injury and
death. Consumption of alcohol can cause addiction and/or accidents as
aresult of impaired ability and judgement, heart and liver damage and
possible death when consumed in excessive quantity or when mixed
with other depressants.

The use of cocaine or crack is highly addictive. Cocaine and
crack can cause heart attacks, seizures, lung damage, severe
depression, paranocia and death.

Smoking marijuana causes impaired short-term memory, addiction
and panicked behavior.

The use of hallucinogens such as LSD and PCP causes anxiety,
panic, nausea, emotional ingtability, violent and unpredictable behavior
and death.

Inhaling gasoline, glues, or aerosols can result in UNCONSCi oUSNESS,
suffocation, nausea and vomiting, damage to the brain and central
nervous system, and sudden death. Using narcotics such as herain,
demorol or dilaudid causes addiction, lethargy, weight loss and the
threat of AIDS from shared needles and desth.

The abuse of stimulants like speed, uppers or nicotine can be
addictive. They cause exhaustion, paranoia, depression, confusion,
halucinations and desth.
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Depressants such as barbiturates and tranquilizers are addictive.
They can cause loss of muscular control, depressed respiration and
heart rate, and can cause death when combined with alcohol.

Substance Abuse Counseling

The *“ Student Handbook” specifies certain automatic minimum
penalties for drug and/or alcohol related offenses (see Code of
Conduct section). Personswishing to seek voluntary, confidential
counseling and referral in regard to substance abuse problems should
contact the University’s counseling service at 863-8010.

Student Information

Graduation Information and Requirements
Applicationsfor Graduation and Degree Checks

A student who intends to graduate must contact the Office of the
Registrar to initiate the graduation process. The process provides for a
degree check once the student has earned 61 hours and another one at
91 hours. A mandatory degree check is required at least one semester
prior to the beginning of higher last semester. Students must complete
an Application for Graduation available in the Office of the
Registrar.
Convocation

All full-time day students are required to attend convocation as a
requirement for graduation. For more information, see Convocation in
this Handbook or in the undergraduate catal og.
Bachelor Degree

A student will be igible for graduation upon successful
completion of at least 125 credit hours (Some programs require more),
including al liberd arts core, mgjor and minor requirements, with a
minimum of a 2.0 overdl Grade Point Average (GPA), a2.0 GPA in
the major and a 2.0 in the minor. Only credit earned with grade points
will beincluded in these calculations. Courses included in this
calculation are those which are listed in the catalog as Major/Minor
Studies, Major/Minor Electives, or Professional Education. Required
and/or suggested courses listed as Prerequisites, Liberal Arts Core,
Required Supporting Studies, and Suggested or Recommended
Electives will not be caculated in the Magjor or Minor GPA for
graduation purposes. However, in the event the Major/Minor
requirements state that certain Liberal Arts Core courses are
considered a part of the Magjor/Minor, those courses will be included in
the GPA cdculation. Residency requirements must also be met (see
below). Some departments have a requirement that al credit earned in
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one’' s mgjor and/or minor must have minimum grades of “C.” Refer to
the appropriate section of the catalog for specific requirements.
Associate Degree

To graduate from Charleston Southern University with an
associate degree, a student must satisfy the requirements of one of the
associate degree programs and attain a Grade Point Average (GPA) of
2.00 in the professional courses, as well as a cumulative GPA of 2.00.
Associate Degree recipients are not candidates for Graduation Honors.
Residency Requirements must aso be met (see below).

Residency Requirements

Baccalaureate Degr ee: All Baccalaureate Degree programs,
including the Bachelor of Technology, require that 36 of the last 46
credit hours must be earned at Charleston Southern University to
satisfy residency. All students must take at least 12 credit hours of
upper level (300-400) courses in the magjor, or 15 upper level credit
hours in the cognate for the Bachelor of Technology Degree program.
At least six credit hours of upper level courses are required in the minor
(when aminor is required), and 18 additional credit hoursin major,
minor, liberal arts core or electives a Charleston Southern University.*
* Approved courses taken at local consortium ingtitutions may also be
included. Residency requirements are waived for an approved minor
taken at Coastal Carolina University as part of a specia Criminal
Justice program. Contact the Criminal Justice chairperson for program
details.

Associate Degrees: At least 20 credit hours must be taken at
Charleston Southern University to satisfy residency. These 20 credit
hours must be in the areas of “Mgjor Studies’ and “Mgjor Electives’
for A.S. degrees. In addition, at least 15 of the last 20 credit hours
must be taken at Charleston Southern University. Only coursesin
which credit has been earned while attending Charleston Southern
University may be counted toward satisfying residency requirements.
Approved courses taken at local consortium ingtitutions will aso be
included.

GRADES

Grading System Computed in Grade Point Average (GPA)
A Excdllent YES

B Good YES

C Fair YES

D Poor, Passing YES

F Failure YES

FA Failure for Absence YES

FD Failure dueto
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Academic Dishonesty YES

I Incomplete YES
NR Grade Not Reported NO

P Pass NO
WP Withdrawn Passing NO

W Withdrawn (prior to Midterm) NO

WF Withdrawn Failing YES

S Satisfactory Progress NO

AU Audit NO

For the purpose of computing a Grade Point Average
(GPA), grade points per credit hour are assigned as
follows:

A = 4poaints

B = 3poaints

C = 2paints

D = 1pont

All other grades = 0 points

GPA isderived from credit attempted at Charleston Southern
University, and approved Cross-Registration credit from local
consortium institutions only. GPA is calculated by dividing the
total number of quality points by the total number of applicable
credit hours.

Incomplete Grade

A grade of “1” is assigned when, for a reason approved by the
professor of the course, a student has been unable to complete the
course by the time it concludes. Responsibility for resolving the
“incomplete” rests with the student. The grade must by removed
before midterm the following semester. If not, the "incomplete"
automatically becomes an “F’ a midterm of the following major
semester.
Grade Changes/Appeals

Based on individua student circumstances, a professor may
change a grade within the six months period following the end of the
course. Between six months and one year, both the professor and the
department head must approve the grade change. After one year, the
Provost must also approve the grade change. A grade change after
one year must be dueto clerical error. If astudent wishes to appeal a
course/ final grade, please refer to the section “Appealing a Final
Course Grade” in this handbook.
Repeating a Course
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Students may repeat any course taken at Charleston Southern
University in which they have earned a previous grade. However, the
Univerdity limits the number of times students may attempt a credit-
earning course to three, and the number of times students may attempt
aremedial, noncredit course to two. All attempts (or repeats) count,
including those with grades of “W,” “WP,” “WF,” and “FA.” A course
may not be repeated within the same semester (i.e., taking an
accelerated course within a semester). For students accepted into the
Foundation Studies Program (FSP), the attempts to earn a passing
grade in the remedial, noncredit 099 courses must be consecutive. (For
more information, see Foundation Studiesin the catalog.)

Any requests to appeal this policy are treated on a case by case
basis. Such appeals must be submitted to the university registrar in
writing and will be heard by the appropriate committee.

Note: Some academic departments require certain courses to be taken
in numerical sequence. Taking alower level course in the sequence
(for thefirst time at CSU) after credit has been earned in a higher level
course (at Charleston Southern University or transferred from another
indtitution) in the sequence is not permitted in certain majors and/or
minors. Refer to the information about your major and/or minor in the
appropriate section of the catalog.

Satisfactory Academic Progress (SAP), Academic

Probation, Suspension and Expulsion

Probation
A student will be placed in a probationary status after any major term
(Fall, Spring) that higher GPA does not meet the following Satisfactory
Academic Progress scale (GPA is not “rounded up”):

Hours Attempted Cumulative GPA
1-30 140
31-60 1.60
61-90 1.80
91 or more 2.00

*Note: Hours attempted for SAP purposesinclude all credit attempted at CSU,
all transfer credit and all nontraditional credit awarded.

Probation will not be applied to Maymester, Summer | or Summer 11
(minor terms). While a student cannot be placed on probation as a
result of course work in aminor term, he/she can remove a
probationary status as a result of course work completed in a minor
term. To remove a probationary status in aminor term, a student must
take the courses in residence at CSU.

Once a student has been placed on probeation 1 or 2, the probation
cannot be removed by taking classes at another institution.
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However, students serving probation may request permission to earn
credit (hours only) at approved out-of-town ingtitutions when our Fall
and Spring semesters are not in session, and the student’s permanent
addressis outside the greater Charleston area. Local resident students
must attend CSU unless permission is given to earn credit at alocal
consortium ingtitution due to specid circumstances. Appropriate forms
are available in the Office of the Registrar.

Suspension
When placed on probation, a student has two consecutive mgjor terms
in which to meet the “ satisfactory progress’ requirements. Failure to do
S0 results in academic suspension. A student suspended for academic
reasons will not be permitted to attend CSU for six months. A student
who served academic suspension may return to CSU and will be
automatically placed on probation 2.

Once a student has been placed on suspension, he/she may not remove
the suspension status by taking courses a another ingtitution. If the
student takes courses at another ingtitution while suspended, they will
not be transferred into CSU. A student wishing to return after having
been suspended must complete an Application for Admission (for
readmission approval), with Enrollment Services.

Expulsion
After returning from academic suspension, a student will have one
major semester to meet the satisfactory academic progress scale.
Failure to do so results in permanent expulsion from the University.

Class Cancellation
A class may be cancelled if its enrollment is ruled insufficient by the
Provost.

Withdrawal From a Course

Once registered, a student is removed from a class role with no grade
recorded, if the classis dropped before the last date to drop/add a class
for that term. After the last date to add a class, grades are recorded
even if one withdraws.

A student may not change status of a courseto “AUDIT” after the
last date to drop/add aclass. A student who drops all courses during a
major semester must compl ete the procedure for withdrawa from the
University.

A student must report to the Dean of Students Officeto officially
withdraw from the University. Seethe Academic Calendar for
deadline datesin the front of the catalog.

Withdrawal From the University
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In addition to any other final grades, students will be assessed
appropriate tuition and fees for any course that a withdrawal grade (W,
WP, WF), or a“failure for absences’ (FA) gradeis assigned.

A Withdrawa Form may be obtained from the Dean of Students
Office. Any student who wishes to withdraw from Charleston
Southern University may obtain an honorable discharge by fulfilling the
following requirements:

1

Notify the Office of the Dean of Students and obtain a
Withdrawa Form. If astudent is aminor, the student’s notice of
withdrawal should be accompanied by a written request/notice
from the parent or guardian.

Settlement of al financia obligations to the University

Return the student identification card to the Office of the Dean of
Students and the return of any library books or other CSU
property or equipment.

Submit a completed Withdrawal Form to the Office of the
Registrar.

If applicable, return wireless equipment to the Administrative
Services Office.

Appealing a Final Course Grade

A.

The first level of appeal for a student who is dissatisfied with a
grade received is to the professor assigning the grade. In adirect,
personal interview, the student should explain the basis of
dissatisfaction, and the professor should explain the basis for the
grade. The student must request this interview within 10 days of
the postmark on the final grade report from the registrar. The
request must be made in writing to the professor. Once the
faculty member has received the request, an interview must be
scheduled within norma working hours (8 am. — 5 p.m.), Monday
through Friday within 10 days of the student’s request (see item
“D” below concerning requests that do not fall within amajor
term). Failure by the faculty member to schedule the interview
within the established time will be considered a violation of the
University policy. Failure of the student to appear at the
scheduled interview ends the appesls procedure. |If the student
has not been contacted by the professor within 30 days of mailing
the appesl, the student should file the apped directly with the
department chairperson.

The student who, after such an interview, is still dissatisfied,
should submit a written statement to the chair of the department
within 10 days of the interview. This should contain the reasons
for dissatisfaction and the specific changes the student regards as
fair and desirable. The burden of proof lies with the student in
such a case to show that an error of malfeasance has occurred.
Within 10 days of receiving the written appeal, the department
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chair will notify in writing both the professor and the student of the
chair's decison. When, in the opinion of the department chair, the
student fails to show reasonable cause for further investigation,
the chair may deny the appeal without taking further action.

C. When, in the opinion of the department chair, a sudent’ s appes
raises reasonable doubt as to whether a mistake or malfeasance
has occurred, the chair shdl appoint within 10 days, a committee
of three faculty members whom the chair considers most nearly
competent in the subject matter. This committee will meet and
issue adecision in writing to the department chair, professor, and
student within 10 days of the request.

Both the professor and student should be asked to bind themselves
in advance to accept the committee’s decision. Neither may be
required, however, to bind themselves.

D. |If the student filesthe initial request at atime other than during a
major term and if the professor or department chair are not
available during that time, al of the foregoing time requirements
begin to run with the first day of classin the next major term.

E. Any student who has exhausted the remedies open under the
procedures outlined above may appea the entire matter to the
Faculty Appeals Committee. The student should be advised by
the department chair that the Faculty Appeals Committee will not
alter a grade under these circumstances, but if the student can
show compelling evidence that the procedures outlined above have
been violated, the Committee may recommend that a
reexamination or other appropriate assgnment be given to the
student, that the appropriate academic dean investigate the entire
metter, or other appropriate action be taken.

F.  All results from these proceedings of the Faculty Appeals
Committee should be reported to the appropriate academic dean
and provogt as information.

Guidelinesfor the Research Paper
The “research paper” is defined as any piece of writing that uses

material borrowed from outside sources. Thisincludes materid that is

quoted, paraphrased, or summarized. The student must give credit for
all borrowed material using the style of documentation determined by
the professor of the course for which the paper isintended. The
following requirements are shared by all styles of documentation:

1 The student must clearly indicate within the text which materia is
borrowed.

2. Such citations must relate clearly to an item listed in a bibliography
at the end of the paper.

3. All quoted material must be put within quotation marks. Papers
having serious problems with documentation will be considered
plagiarized.
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Academic Integrity Policy
(Effective June 1, 2003)
A Community of Honor

As a liberal arts university committed to the Christian faith,
Charleston Southern University seeks to develop ethical men and
women of disciplined, creative minds and lives that focus on
leadership, service, and learning. The Honor System of
Charleston Southern University is designed to provide an
academic community of trust in which students can enjoy the
opportunity to grow both intellectually and personally. For these
purposes, the following rules and guidelines will be applied.

Academic Dishonesty

“Academic Dishonesty” is the transfer, receipt, or use of
academic information, or the attempted transfer, receipt, or use of
academic information in a manner not authorized by the instructor or by
university rules. It includes, but is not limited to, cheating and
plagiarism as well as aiding or encouraging another to commit academic
dishonesty.

“Cheating” is defined as wrongfully giving, taking, or presenting
any information or material borrowed from another source — including
the Internet- by a student with the intent of aiding himself or another on
academic work. Thisincludes, but is not limited to, atest, examination,
presentation, experiment or any written assignment, which is considered
in any way in the determination of the final grade.

“Plagiarism” isthe taking or attempted taking of an idea, awriting,
agraphic, music composition, art or datum of another without giving
proper credit and presenting or attempting to present it as one’'s own.

It is also taking written materials of on€’s own that have been used for
a previous course assgnment and using it without referenceto it in its
origind form.

Students are encouraged to ask their instructor(s) for clarification
regarding their academic dishonesty standards. Instructors are
encouraged to include academic dishonesty/integrity standards on their
course syllabi.

Procedure

A. Itistheresponshility of aninstructor to certify that academic
assignments are independently mastered sufficiently to merit
course credit. The responsibility of the student is to independently
master academic assignments, refrain from acts of academic
dishonesty, and refuse to aid or tolerate the academic dishonesty
of others.

B. If aninstructor determines that the student is guilty of academic
dishonesty, the instructor must discuss the matter with the student.
In the event the instructor cannot reach the student in atimely
manner, such as when the student has gone home at the end of a
semester, the instructor may assign a grade of “1” (Incomplete)
until the student can be contacted and the matter of academic
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dishonesty discussed. The instructor then completes the
“Academic Violation Form,” which should include evidence and
other necessary documentation. The instructor will determine the
appropriate remedy: either a grade of zero on the assgnment in
question or_a grade of “F” in the course. The student will
designate whether he/she accepts the remedy for the violation of
the dishonesty policy or wishes to appeal the ingtructor’s decision.
If a student elects to appesl, the “appeal due date” line must be
completed on the Academic Violation Form. (Seethe Appeds
section below for more information regarding the appeal s process)
Upon completion, the instructor forwards the Academic Violation
Form to the Registrar’ s Office for placement in the student’s
permanent record. The Registrar will forward copies of the
Academic Violation Form to the student, the faculty member,
department chair, academic dean, dean of students, provost, and
president. Not appeaing when the form is first completed or by
the appeal due date will be taken as an admission of guilt, except
under compelling circumstances to be determined at the sole
discretion of the provost.

If upon receipt of the Academic Violation Form the Registrar
determines that the student is guilty of a second offense, then a
grade of FD (Failure Due to Academic Dishonesty) will be
assigned by the Registrar for the course regardless of the remedy
specified on the Academic Violation Form. Assigning the FD isto
be done by the Registrar when the second Academic Violation
Form is placed in the student’ s record, and the Registrar will notify
all partiesin writing. The student is then permanently disbarred
from membership in any honorary society and is permanently
indigible for any CSU honor list. The student may petition the
Academic Integrity Appeals Committee to have the dishonesty
notation (D) removed from the tran